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USE GOOGLE CHROME AS 

A WEB BROWSER WHEN USING ESLA



Navigating eSLA
http://esla.wi.gov/PortalCommunityLogin
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CREATE A NEW ACCOUNT IF YOU DON'T ALREADY HAVE ONE
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Navigating eSLA

• If Interpretive use Soil Saturation Deter.

• If Tank Replacement use Miscellaneous 

Review

• If Revision use Miscellaneous Review

• If Sanitary Permit for state owned site 

use Sanitary Permit

• Apply for Petition for Variance or 

Interpretive separately from Design.
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This is most used - use this for a regular plan submittal of any type of system (mound, at-grade, public conventional).
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• If Interpretive use Soil Saturation Deter.
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• If Tank Replacement use Miscellaneous Review• If Revision use Miscellaneous Review• If Sanitary Permit for state owned site use Sanitary Permit• Apply for Petition for Variance or Interpretive separately from Design.
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Use this when submitting an Individual Site Design which is rare.
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rudniejexz
Text Box
Enter the applicable information using proper spelling and capitalization. This is the information that prints out on the approval letter.
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Navigating 
eSLA
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Text Box
Answer these questions correctly. Your answers reveal the fee you need to pay. If you answer incorrectly, it will hold up the plans. When submitting an Interpretive separately from the design, you do not need to check "yes" to that question. Otherwise, you will be overcharged. 
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Navigating eSLA
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Text Box
Attachment must be a single file in pdf. Multiple files will not be accepted. Jpeg or tif files will also not be accepted. Be sure EACH PAGE is legible. If the plans are not legible, it will hold up plans. 
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Navigating eSLA
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Text Box
Find the file you wish to upload. Click on it and click upload. File will be uploaded when you see the success screen. 
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Callout
If you choose this, it will go to the soonest available appointment 
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You can also choose a certain reviewer or office.
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Text Box
If you pay by credit card, a fee will be added. You can pay be checking account withdrawal without additional fees.
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IMPORTANT THINGS TO REMEMBER

1. USE A BAR SCALE!

2. BE SURE PLANS ARE LEGIBLE AND CLEAR! CHECK 

SCANNED DOCUMENTS BEFORE SENDING

3. DO NOT USE AERIAL PHOTOS FOR SITE PLANS –

OK TO USE THEM AS SUPPLEMENTAL MATERIAL

4. ONCE YOU START AN APPLICATION, IT IS ONLINE. IF 

YOU HAVE AN ISSUE OR CAN’T COMPLETE – CALL.

5. SAVE HTML RIGHT AWAY – WITHIN 30 DAYS



Navigating eSLA
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Difficult to see and read. Not legible.



Navigating eSLA

rudniejexz
Text Box
Aerial photos are also not legible.
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Using Public Lookup  https://esla.wi.gov/verifylicense

• LOOKUP CREDENTIAL

• Anyone can use this 

• You can look up your

own or someone else’s

credential

• Soil Tester only in eSLA

• SP # is license number





• VIEW MORE INFO TAB

• See Customer ID

• See expiration date

• See how many CE hours

are needed

• See list of classes where CE

hours have been applied



Using Public Lookup  
https://esla.wi.gov/verifylicense

LOOKUP PLAN REVIEW

Anyone can use this but it will only
show plans for THOSE WHO ENTER 
ONLINE!

DIS # indicates application 

PWTS # indicates approved

First 4 numbers are month and year



Using Public Lookup  https://esla.wi.gov/verifylicense

• LOOKUP PRODUCTS
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• Lookup Products
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• Lookup Products



Using Public Lookup  https://esla.wi.gov/verifylicense

• Lookup Products

• Might be best to 

contact the 

manufacturer for now

to get approval letters.



Using Credential Search https://licensesearch.wi.gov/

For searching all other 

credentials - other than soil 

tester - use this website. 

Renewals for these licenses 

will get postcard. Renewals 

for soil tester will be by 

email only and if they don’t 

have your email, you won’t 

get a notice!



Navigating eSLA

QUESTIONS?

SUGGESTIONS?


